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Secvrity Infomation

ADMINTSTRATIVE SERVICES

1, Heve onetho-job tratiing 7 .
vices in mpmductimjand bgiﬁg;:armmhm ® of Administrative Sen-

2+ Have occasionally treined
and have recelved dined ftfw individuals from other offs
taken informal requests “or additional training, ¥o a:::::on

-

ZUSTECTION AN SECURTTY

l. Conducts Spocial Trai: ] ourse
tions raindng and Indoctrination - "
s v;?éig respmsati 1bilities of <TA and I8 basie training in ::cizm c:-
vale o N og‘s. Duration: theee meoks, Oiven at ive w;aak iniiqteis
afficesm' Mgy 1952, About 30 persons {rom I8 gnd t-hme% Ey
; are“lecturera. 87 studentomwabout 17 to class---ham othm-mw
5ee copy of scheduls,) ¢ ve att ’

HEDICAL
l. Conducts course for medical technicians, Four (L} weeks train

ing period tovering anat ]
' o7, prysiology end related sy desig
Primarily er %edmicima going into fisld, Appmjzft% am;ffa

2. Two medical of e gk
Sehool of Languagea, ,O Fleers now studring “spoker Geman® at Borlite

PIRSOINEL

1. Conducts formal trainirg asaigned
6 fﬂr Clerj,ﬁal L ovaon
Persornel rPool on a provisional basis, neading aevty cm‘ha

2¢ Conducts one-thewjob treinin adminie
: ining for i
managanent aseistants, (See Persormel mag%r%tmmt;;M‘

L
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CONFIDRITTTAL,
Security Information

GEK COUNSEL

1. CGivee one-nour 1e :
050 cture approximately eve
&nd orpanizatdy tive Offices and Section Chiafury two weeks to opo
be _ »10n ol legal stalf and tpes of covering function
encountered in the field, " legal problems likely to

AUDIT

MANAGRMERT

l. Coxﬂ > a-iaﬁlagml lﬂull
eipght nonths g::ﬁ?nt?tia;ﬁi:xm ‘ bnsiat , the % Progra of i
G o Nolly trareey 08 o % s the objective or vhich is
hodtyy i 1 o mz‘\g ;1 ation and methods exarinere arail. bl e

thly aa‘bhrongmed tu 4 <300cys There are gseven traineo ﬁfln*‘tfg e
mpma fmgignsor fgrmww &re now on duty, ) 'T‘h; Ad:is
o mnepzmw ble ey njinigement, toretaer with five senicy oS oo e

mailavﬁ.ée 2 elther consultants or instructors, The “ainmgmmk
pmm(b) oD W 11 5cope and includes (a) forms ﬁm.’lys;.a ;mi gza .
mthodammd mv:.( ew, (o) develomment o staffing oatte i@chim’
| xda, e) records manageent, asong ot-hsmp‘ ™ (<) na
»

PTROLLEY

1. Gives adrdnistratdve training as Collows:

8, Pinance representari
"IAnance" portion of the one erso 32 instructors for the
ducted by covert trairﬁ.ng?m ek aduinistrative course cone

be Each emplgyee xding overseag
briefing on matters px'oqo: . & 1s given indivicual
related matters, periaining to DBy, ﬁlamcaa, travel, and

Ce Occasional instruction ad briefin: lectures ape i

-3 maven

by Finance : -
t1on orﬂmm 8 to special sroups at the request of ODErBe

2e . §
Conducts onet g _ Job traindng fope

COTTIDENT TAL
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CONFIDEITITAL
Security normation

8. All pew emplayess hired Ly the Division f quart
or overscals assignments, w oF head were

: be Certein administrative employees of the unerating of flces
who are detailed to the jinance Division prior to pmiggm to
overseas station assignments vhich require a knoviledge of financial
reporting and accounting. These onethe-iob training assigngnents
cover paricds renging fron ane veek to three months, One finance
gmplwee devotes full time to the supervision of this onwthe-job
tradning in the Mnanco Division, and there are 27 narsons who are
mﬂam;oing such training at this time. This training consists of
reading regulations, discusmsions, practice work on accomtis, actual
work on accounts undor close supervision, and rotation betwecn the
various functional urits of the Minsnce Divieton to amable the
employec $6 "learn Yy doing” on the job,

l. Doss not conduct a7y iraining souree.

CONTIDINTIAL
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